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EXHIBITOR - Log in 

Open the e-mail with your login and password. 
Click on “Go to YOUR login page” and 

you will be redirected to the “Edit Profile” page. 
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EXHIBITOR - Complete company information 

On the “Edit Profile” page of the “PROFILE INFO” 
section you can enhance your company information to 

ensure maximum interaction with visitors.  
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EXHIBITOR - Add video and content 

On the “Video and content” page of the “PROFILE 
INFO” section you can upload or embed videos and 

media files such as sales content, press releases, 
brochures and price lists which will be visible on your 

profile. 
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EXHIBITOR - Add team members 

Only team members can 
receive and answer meeting requests. 

On the “Team Members” page of the “PROFILE INFO” 
section you can add team members to your account 

and define their role (member or admin). 

Team members with an admin role can change your 
company profile. 

An automatic activation mail will be sent to the team 
member after you click on “SAVE” 
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EXHIBITOR - Products overview 

You can add as many products as you like on the 
'Products' page of the "PROFILE INFO". 

Visitors will be able to search in the products list, so it is 
important that you add at least your top products to 

this list.  
You can add a brochure and even a video, per product.  

Each product has its unique QR code. Visitors will be 
able to scan this code with the app, so they do not 

need to take paper brochures home anymore. And you 
will be able to see who scanned your product(s). 

Two top reasons to add your products! 
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EXHIBITOR - Download Leads 

By clicking on “Download Leads” under the “PROFILE 
INFO” section you can download the contact 

information of the attendees who sent you a message, 
favourited or scanned your page/products or requested 

a meeting with one of your team members. 
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EXHIBITOR - Set up notifications 

On the “NOTIFICATION SETTINGS” tab of the “Settings” 
page under the “PROFILE INFO” section you can set up 

if you want to receive notifications. 
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EXHIBITOR - Change password 

On the “CHANGE PASSWORD” tab of the “Settings” 
page under the “PROFILE INFO” section you can change 

the password of your company account. 
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EXHIBITOR - Company QR code 

On the “COMPANY QR CODE” tab of the “Settings” 
page under the “PROFILE INFO” section you can 

download the QR code of your company. This QR code 
can be printed and be put on your stand, for visitors to 

scan. 

Return to the table of contents 
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EXHIBITOR - Dashboard 

On the “Dashboard” page of the “NETWORKING” 
section you can see your statistics, interactions and QR 

scans. 

Return to the table of contents 



 13  

EXHIBITOR - Favourites 

On the “Favourites” page of the “NETWORKING” 
section you can see the exhibitors, products and visitors 

that you have starred. 

Return to the table of contents 



 14  

EXHIBITOR - Team Schedule & meetings 

On the “Team schedule & meetings” pages of the 
“NETWORKING” section you can see the seminar and 

meeting schedule of your team. 
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EXHIBITOR - Messages 

On the “Messages” page of the “NETWORKING” 
section you can see your company’s messages. 
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TEAM MEMBER – Log in 

Open the e-mail with your Activation Link. 

Click on 
“yes! ACTIVATE MY ACCOUNT”. 

You will be redirected to the “Edit Profile” page, but 
first you will need to create a password. 

Return to the table of contents 
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TEAM MEMBER – Add a profile image 

On the “Edit Profile” page of the “PROFILE INFO” 
section you can update your personal information and 

add a profile image to ensure maximum interaction 
with attendees. 

Return to the table of contents 
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TEAM MEMBER - Download Leads 

By clicking on “Download Leads” under the 
“NETWORKING” section you can download the contact 

information of the visitors who sent you a message, 
favourited your profile or requested a meeting with one 

of your team members. 

Return to the table of contents 
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TEAM MEMBER - Set up notifications 

On the “NOTIFICATION SETTINGS” tab of the “Settings” 
page under the “PROFILE INFO” section you can set up 

if you want to receive notifications. 

Return to the table of contents 
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TEAM MEMBER - Change password 

On the “CHANGE PASSWORD” tab of the 
“Settings” page under the “PROFILE INFO” 

section you can change your password. 

Return to the table of contents 
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TEAM MEMBER - My data 

On the “MY DATA” tab of the “Settings” page under the 
“PROFILE INFO” section you can delete your account or 

export your data at any time. 

Return to the table of contents 



 22  

TEAM MEMBER – Switch to Exhibitor Profile 

If you have an Admin Profile, you can access your 
Exhibitor Profile. 

You can switch to your Exhibitor Profile and back by 
clicking on “Profile” in the upper right corner.  

Return to the table of contents 



 23  

TEAM MEMBER - Dashboard 

On the “Dashboard” page of the “NETWORKING” 
section you can see your statistics, interactions and QR 

scans. 
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TEAM MEMBER - Recommendations 

On the “Recommendations” page of the 
“NETWORKING” section you can see products, sessions 
and exhibitors that are recommended for you according 

to your profile. 

Return to the table of contents 
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TEAM MEMBER - Favourites 

On the “Favourites” page of the “NETWORKING” 
section you can see the exhibitors, products and 

participants that you have starred. 
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TEAM MEMBER - My Schedule 

On the “My Schedule” page of the “NETWORKING” 
section you can see your personal seminar and meeting 

schedule. 
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TEAM MEMBER - My Meetings 

On the “My Meetings” page of the “NETWORKING” 
section you can see your personal meeting Schedule 

and set up your meeting availability. 
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TEAM MEMBER - Messages 

On the “Messages” page of the “NETWORKING” 
section you can see your personal messages. 
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LAST BUT NOT LEAST - the Busworld Europe app 

You can download the Busworld Europe App from the 
App Store or Google play. 
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