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EXHIBITOR - Log in

Open the e-mail with your login and password.
Click on “Go to YOUR login page” and
you will be redirected to the “Edit Profile” page.
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EXHIBITOR - Complete company information

On the “Edit Profile” page of the “PROFILE INFO”
section you can enhance your company information to
ensure maximum interaction with visitors.

® Retum to the table of contents
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EXHIBITOR - Add video and content

bUSWUrld EXHIETORS PEOPLE PRODUCTS SESSIONS NEWS FLOORPLAN Q = L I
o Messages  Notifications  Profile~

Video and Content

oo [ s

Busworld Helpdesk Video Additional video
Belgium ® EmbeddedCode () Upload Video @ EmbeddedCode () UploadVideo

B

@ Profile preview

On the “Video and content” page of the “PROFILE
INFO” section you can upload or embed videos and B

media files such as sales content, press releases, promaneo A
7 EditProfile ||_, |l_’

brochures and price lists which will be visible on your 5 Poietomt

profile.

&% Team Members

Copy-paste anembed code here Copy-paste an embed code here
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SAVE
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B Manual
{1 Download Leads
#*  Download Scanned me list
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EXHIBITOR - Add team members

Only team members can
receive and answer meeting requests.

On the “Team Members” page of the “PROFILE INFO”
section you can add team members to your account

and define their role (member or admin).

Team members with an admin role can change your
company profile.

An automatic activation mail will be sent to the team
member after you click on “SAVE”

® Retum to the table of contents
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EXHIBITOR - Products overview

b_!'!sworld EXHIZITORS PEOPLE  PRODUCTS  SESSIONS NEWS  FLOORPLAN Q =
+30C Messages  Motifications  Frafile

You can add as many products as you like on the
'‘Products' page of the "PROFILE INFO". ¢ Products

busworld

Click "Add Product” ta upload your products, which will be visible in your public profile (Active productsl. You can Gotit!
deactivate a product if you want to hide it from the public profile. :

Busworld Helpdesk

Visitors will be able to search in the products list, so it is

important that you add at least your top products to o
this list. [oveme ] SO———
You can add a brochure and even a video, per product. et
Each product has its unique QR code. Visitors will be B ProieLat
able to scan this code with the app, so they do not .. .
need to take paper brochures home anymore. And you
will be able to see who scanned your product(s). i —

{3 Download Leads

#  Download Scanned me list

Two top reasons to add your products! N
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EXHIBITOR - Download Leads
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By clicking on “Download Leads” under the “PROFILE
INFO” section you can download the contact
information of the attendees who sent you a message,
favourited or scanned your page/products or requested
a meeting with one of your team members.
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EXHIBITOR - Set up notifications

On the “NOTIFICATION SETTINGS” tab of the “Settings”
page under the “PROFILE INFO” section you can set up
if you want to receive notifications.

® Retum to the table of contents
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EXHIBITOR - Change password

Ib=gswor|d EXHIBITORS PEOPLE PRODUCTS SESSIONS NEWS  FLOORPLAN Q E ‘ -

i = Meassages  Notifications  Prafile~
Settings

-4
busworld NOTIFICATION SETTINGS CONMNECTION SETTINGS _IH-H“_ID COMPANY QR CODE
Q" We recommend you to choose a strong password and dort reuse it for ather accounts
Busworld Helpdesk
Belgium CURRENT PASSWORD
Current Password
@ Profile preview
Enter password o

e
On the “CHANGE PASSWORD” tab of the “Settings” E
page under the “PROFILE INFO” section you can change sroriEneo o
the password of your company account. e ®

s

% ProfileLayout
Forgot your Password?

L+]

Video and content
&% Team Members Cancel SAVE
® Products
Bl News
B Manual
{2 Download Leads

* Download Scanned me list

0§ Settings
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EXHIBITOR - Company QR code

b}'sworld EXHIEITORS PEOPLE PRODUCTS SESSIOMS NEWS  FLOORPLAM Q, =
e Meszages  Notfcations  Prafile~
Settings
NOTIFICATION SETTINGS CONNECTION SETTINGS CHANGE PASSWORD COMPANY QR CODE

busworld

Busworld Helpdesk
Belgium
Here's your personal QR code

o prficprain e et wniptuione |81
On the “COMPANY QR CODE” tab of the “Settings” o
page under the “PROFILE INFO” section you can s
download the QR code of your company. This QR code ~
can be printed and be put on your stand, for visitors to ; E‘;ﬁl“’;
scan. PRT—

*  Download Scanned me list
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EXHIBITOR - Dashboard

busworld EXHIEITORS PECPLE PRODUCTS SESSIONS NEWS  FLOORPLAN Q, ] =)
e Messages Notifications  Profle -
Dashboard
&
busworld Complete your profile Profile activity
57% ) @i € Categories © Products
Busworld Helpdesk @ Company Overview @ Team Members @ Connections
Belgium

@ Profile preview

Meeting requests

TOTAL Mot have activity yet
= | o e

@ Confirmed{0) ® Pending (0} 0

® Incoming[0) ® Cancelled 0  aequesTs
Wi

Top performers

On the “Dashboard” page of the “NETWORKING”
section you can see your statistics, interactions and QR

Meetings
SCcans. TR T share your profile BOm

pormese o o o 0o o e
Busworld Helpdesk
B e 0 0 0 0 0 e =
e o 0 o 0 0 -

CONTENT SCANS
p— o

No data to show
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EXHIBITOR - Favourites

busworld EXHIZITORS PEOPLE  PRODUCTS  SESSIONS NEWS  FLOORPLAN Q = 4

o L Soa PMessages  Motifications  Profile.

Favourites

busworld

Busworld Helpdesk

Belgium

@ Profile preview

“ ites” “ ”
On the “Favourites” page of the “NETWORKING
section you can see the exhibitors, products and visitors
that you have starred.

MNo Favourites to display
Star others, so they can star you back!

PROFILE INFO ~

® Retum to the table of contents 13



EXHIBITOR -

On the “Team schedule & meetings” pages of the
“NETWORKING” section you can see the seminar and
meeting schedule of your team.

® Retum to the table of contents
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@ Profile preview
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EXHIBITOR - Messages
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busworld

busworld

Busworld Helpdesk

Belgium

@ Profile preview

{3 DOWNLOADLEADS

On the “Messages” page of the “NETWORKING”
section you can see your company’s messages.

PROFILE INFO ~

® Retum to the table of contents
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TEAM MEMBER - Log in

Open the e-mail with your Activation Link.

Click on
“yes! ACTIVATE MY ACCOUNT”.

You will be redirected to the “Edit Profile” page, but
first you will need to create a password.

® Retum to the table of contents
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TEAM MEMBER - Add a profile image

p‘,{'sworld EXHIEBITORS  PEOPLE  PRODUCTS SESSIONS NEWS  FLOORPLAN Q = a &
= Messages  Notifications  Frafie

Edit Personal profile

Inge Bl-ly‘taert = Last Name "
IngeBuy -
On the /Edlt Proﬁle" page Of the ”PROFILE INFO” 5__SI.I_Q.___E:E:_J_ -
. . . @ Profile preview -
section you can update your personal information and
add a profile image to ensure maximum interaction S—

with attendees. — PE——

7 EditProfile Social Links Activity categories - + Add category
rof
£} in] a o =

(3 Download Leads
Interest categories - + Add category

% Download Scanned me list

@ Manual
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TEAM MEMBER - Download Leads
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By clicking on “Download Leads” under the
“NETWORKING” section you can download the contact
information of the visitors who sent you a message,
favourited your profile or requested a meeting with one
of your team members.

B R R R RN NNRNRNNNNRRNC L e e s oo
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Ready T Accessibility: Good to go H & - ——h——+ 100%
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TEAM MEMBER - Set up notifications

On the “NOTIFICATION SETTINGS” tab of the “Settings”
page under the “PROFILE INFO” section you can set up
if you want to receive notifications.

® Retum to the table of contents

busworld
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Inge Buytaert -
Marketing & Communication Busworld
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@ Profile preview

.. DOWNLOAD LEADS
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Settings
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TEAM MEMBER - Change password

b}gsworld EXHIEITORS PEOPLE PRODUCTS SESSIONS NEWS FLOORPLAN Q H . 3
= Messages  Notifications  Prafile -
Settings
@ NOTIFICATION SETTINGS CONMNECTION SETTINGS MY DATA
Q" We recommend you to choose s strong passward and dontreuse t for ather accounts

Inge Buytaert S
arketing & Commun CURRENT PASSWORD
Busworld H E' s Current Passward

On the “CHANGE PASSWORD” tab of the A =
“Settings” page under the “PROFILE INFO” e

Mew Pazsword

section you can change your password. m ®

Confirm New Password

Enter password o

PROFILE INFO:
# Edit Profile

1} Download Leads Forgot your Password?

% Download Scanned me list

Cancel SAVE
0 Settings

B Manual

® Retum to the table of contents 20



TEAM MEMBER - My data

b!_-!sworld EXHIBITORS PEOPLE PRODUCTS  SESSIONS NEWS  FLOORPLAN Q = A &

- Meazzages  Motifications  Frafileo

Settings

@ NOTIFICATION SETTINGS CONNECTION SETTINGS. CHANGE PASSWORD “

Delete Account
Inge Buytaert ~ Export Data

Marketing & Communication Busworld You can delete your account at any time. This will permanently delete your personal data. Export all of your sceount data in Excel {xisx) format

Busworld Helpdesk R i
Cancel Registration Remove My Account Globally

On the “MY DATA” tab of the “Settings” page under the o praicsmeion e
“PROFILE INFO” section you can delete your account or
export your data at any time.

PROFILE INFO ~
#  Edit Profile
1} Downlozd Leads

% Download Scanned me list

B Manual

® Retum to the table of contents 21



TEAM MEMBER - Switch to Exhibitor Profile

If you have an Admin Profile, you can access your

Exhibitor Profile.

You can switch to your Exhibitor Profile and back by
clicking on “Profile” in the upper right corner.

® Retum to the table of contents
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TEAM MEMBER - Dashboard

busworld EXHIEITORS PECPLE  PRODUCTS  SESSIONS NEWS  FLOORPLAN Q, = A &

oot 1 Messazes  Motfications  Profiies
Dashboard
-4
'@ Complete your profile Profile activity
Inge Buytaert - @ Info

Marketing & Communication Busworld

Busworld Helpdesk
Mot have activity yet
Meeti uests
© Profile preview ngreq

On the “Dashboard” page of the “NETWORKING”
section you can see your statistics, interactions and QR
scans.

® Confirmed (0) ® Pending{0) ® Incoming (0] @ Cancelled {0}
REQUESTS

No datatoshow

PROFILE INFO! N
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TEAM MEMBER - Recommendations

P}!{Sworld EXHIZITORS PEOPLE PRODUCTS SESSIONS NEWS  FLOORPLAN Q H
L9OCTZS W Messages  Notifications  Profile
» HelloInge,
@ Welcome to Your Personalized Event Hub!
Inge Buytaert ~ Matchmaking Insights Just for You Show all

Marketing & Communication Busworld
Busworld Helpdesk

Politecnica Seat Technols
@ Profile preview eenicaseat Technology .

|CpotEenied| (oonceats Sesting LumrySests  EvecutiveSests
{2 DOWNLOAD LEADS \n/

Auwlisr Seats  BusSests  IntercityBusSests  Foldable Seats

CitybusSests  Rail System  Accessories  Uphelstery
EXHIBITOR

TOPMATCHES Seat Parts

On the “Recommendations” page of the
“NETWORKING” section you can see products, sessions
and exhibitors that are recommended for you according

to your profile.

BTN S

Top products for you Show all

[£]

PROFILE INFO v

\

=

Top Exhibitors, Chosen ‘_l

for You
=
Welcome to the Exhibitors Page, W|.|BU5
your gateway to the dynamic world
of our event's participants.

9 Hall 81840
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TEAM MEMBER - Favourites

busworld EXHIEITORS PEOPLE PRODUCTS SESSIONS NEWS  FLOORFLAN

Favourites
@ &
|
Inge Buytaert ~

Marketing & Communication Busworld
Busworld Helpdesk

© Profile preview

On the “Favourites” page of the “NETWORKING”
section you can see the exhibitors, products and
participants that you have starred.

PROFILE INFO A

® Retum to the table of contents

No Favourites to display
Star others, so they can star you back!
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TEAM MEMBER - My Schedule

busworld' EXHIEITORS FEQPLE PRODUCTS SESSIONS NEWS FLOORPLAN Q = L} &
s Messages  Motifications  Frafile
& My Schedule @ Addblockedtime % DOWNLOADSCHEDULE  ~

|
+ CREATEINSTANT MEETING
Inge Buytaert ~
Marketing & Communication Busworld ocr oot ot ocr oot
Busworld Helpdesk ﬂ o5 06 o o o B Additional Dates

@ Profile preview

On the “My Schedule” page of the “NETWORKING” I |
section you can see your personal seminar and meeting
schedule.

Mo schedule

Nodstatashow

PROFILE INFO! 4
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TEAM MEMBER - My Meetings

H':!rsworld' EXHIBITORS PEOPLE PRODUCTS  SESSIONS NEWS  FLOORPLAN q . _‘ ‘
i Massazes  Nowifications  Frofie
My Meetings
&
I@ + CREATE INSTANT MEETING
Inge Buytaert ~
ocT ocr ocT ocT ocT e
Marketing & Communication Busworld ﬂ 05 08 a7 o2 o O Additional Dates

Busworld Helpdesk

© Profile preview

On the “My Meetings” page of the “NETWORKING” =T T T TN T o 2
section you can see your personal meeting Schedule
and set up your meeting availability.

Mo meetings
Nao data to show

PROFILE INFO ~
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TEAM MEMBER - Messages

EQ':!I_sworld EXHIBITORS PEOPLE  PRODUCTS SESSIONS NEWS  FLOORPLAN Q B .‘
R Messazes  Notifications
Messages
&
| SEARCH CHATS
Q, search =
Inge Buytaert ~ &+ Create group chat

Marketing & Communication Busworld
Busworld Helpdesk

© Profile preview

On the “Messages” page of the “NETWORKING”
section you can see your personal messages.

PROFILEINFO N
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LAST BUT NOT LEAST - the Busworld Europe app

= FILTER BY = SORTING ’

Available on the

TUBS MODULAR A r
- Tubs is a living system that forms a structural..

- TURN AROUND
Tum Around inverts the approach to the lighti. Getiton

5 rumon Google play

= The TURN ON family is available in four differe...

You can download the Busworld Europe App from the
App Store or Google play. ] [ -

UNDERTONE

The Acoustic Panel Undertone was created pri..

UNISCAN

New minimalist and versatile projector for ligh

VALENCIA C5 HERITAGE
COLLECTION

Inspired by the style influenced by the architec..

VELLUTO WALLCOVERING
Precious fabric wallcovering. A very refined w.






